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Course Description:

The course “English for Business Writing Skills Course” is designed for those who want to express
themselves better as professional corporate language users when writing emails, letters, and reports.
Topics include grammar and vocabulary, style and structure, and organizing information in business
writing. You will learn how to write using proper tone, contemporary style and professional
language, as well as how to edit your grammar, word choice, mechanics and content for smooth
expression and maximum impact.

Course Topics:

Culture & Manners: The course provides writing practice to enable you to develop fluency and
confidence when communicating in cross cultural situations.

Business English in 21st Century: Vocabulary used in business correspondence are introduced
together with the concepts of how to organize sentences into paragraphs to facilitate meaning.
Standard formats, tone and styles of correspondence are also introduced.

Sample of Business English Writing: The instructor will comment on the grammar, style, tone
and organization of writing samples in a variety of typical business situations.

Practicing Business English Writing: This course will give you the opportunity to practice
writing in business situations that allow greater self-expression and creativity. You will receive
extensive feedback from the instructor on your written work to ensure that you are making
progress.

Post Test: Test (multiple choices) to evaluate understanding of course content.

Training Method:

Highly interactive and practical course. An experienced Thai instructor encourages discussion
and questions in both Thai and English.

e Sample writing

e Writing practice

e Analysis of common mistakes
e Individual feedback

Who Should Attend:

All business professionals who would like to sharpen their business writing skills.
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Program Trainer:
Qualified Trainer from Boston Network

Education:

Master of Philosophy in Innovation, Strategy and Organization, Cambridge Judge Business
School, University of Cambridge, Cambridge, UK

M.M. (Master of Management), Chulalongkorn University

LL.B. (Bachelor of Laws), First Class Honors, Chulalongkorn University

B.A. (Bachelor of Arts), First Class Honors (Gold Medal Royal Award), Chulalongkorn
University

Training:

Management, Entrepreneurship & Global Leadership Tas LSE (London School of Economics and
Political Science), University of London, UK & Peking University, China a Peking University
(Beijing University), Bejing, China

International Entrepreneurship Program s RWTH Aachen University, Aachen, Germany

AAAS — TWAS Course on Science and Diplomacy Tas American Association for the
Advancement of Science (AAAS) & The World Academy of Sciences (TWAS) a International

Centre for Theoretical Physics (ICTP), Trieste, Italy
Research & Innovation Management o Katholieke Universiteit (KU Leuven), Leuven, Belgium

Working Experience:

Police Education Bureau, Royal Thai Police, Bangkok, Thailand

Selected Experience & Appointments:

— Researcher and Coordinator, National Science Technology and Innovation Policy Office
Asian Development Bank (ADB), World Bank, UNESCO, and UN-ESCAP

— Member of Working Group, ASEAN Economics Community (AEC 2015), Department of
Trade Negotiation, Ministry of Commerce

— Guest Lecturer, Royal Thai Army Nursing College, Royal Thai Army

— Translator, Riot Control Training, an annual training course with Metropolitan Police
Service, U.K.

— Guest Lecturer, Department of Geography, Faculty of Arts, Chulalongkorn University

— Translator, Human Rights Course, sponsored by Asia Pacific Law Enforcement Institute

— Assistant Secretary, Royal Thai Police Tsunami Fund Audit Committee

— Assistant Secretary, Undercover Course, sponsored by Federal Bureau of Investigation (FBI)

— Assistant Secretary, Financial Terrorism Course, sponsored by Metropolitan Police Service,
UK.

— Assistant Secretary, Disaster Victim Identification Course, sponsored by Australian Federal
Police
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